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MPABUJIA
BHYTPeHHero Tpyaosoro pacnopsaaka (MBTP)
ansi pabotHukoB COMNBY «PygHaHcknin KLICOH»

1 OO6Lume Nono>kKeHus
11.MpaBuna BHYTPEHHEro TPYAOBOIO pacropsafka opraHusauumM -  3TO  JIOKabHbIN
HOPMaTWBHbIA aKT, pPernameHTUpyrowWwmin B coOTBETCTBUN ¢ TK P®, MHbIMKU (efepanbHbIMK
3aKOHaMW MNOpsAAOK MprvemMa U YBOMbHEHUS PabOTHUKOB, OCHOBHble Mpasa, 00f3aHHOCTM WY
OTBETCTBEHHOCTb CTOPOH TPYLOBOr0 4OroBOpa, PeXMM paboTbl, BpeMs OTAbIXa, NPUMEHSEMbIe K
paboTHMKaM Mepbl MOOLLPEHUA W B3bICKAHWS, & TakXKe BOMPOCbl PeryMpoBaHUs TPYA0BbIX
OTHOLLEHWIA B OpraHu3aLum.
1.2. MpaBuna BHYTPeHHero TPYZLOBOrO Pacrnopsfika UMEHT Le/bio CNocobCTBOBaTh YKPEMIEHNIO
TPYZOBON  AWCUMM/IMHBI,  MOBbILLEHWIO YPOBHA  OpraHusauuu  Tpyda, pauvoHa/IbHOMY
MCMNO/b30BaHMIO paboyero BpeMeHu, YyULleHNO KavyecTBa BbINOHAEMOMN paboTbl.
1.3. MMpaBuna BHYTPeHHEro TPYLOBOro pacropsfka YTBepXAatoTcs paboTofaTesieM C Y4eToMm
MHEHWS TPYLOBOrO KOJEKTMBA N ABNAIOTCA MPUIOXKEHNEM K KOJINIEKTUBHOMY [10rOBOpY.

2.MopsfoK npuema vyBoNbHEHNS
2.1. Mpn npueme Ha paboTy pabOTHWK U paboTojaTenb 3ak/yalT TPYLOBOM [OrosBop B
MUCbMEHHOW (opMe, KOTOPbI COCTaBAETCA B ABYX 3K3EMMNIAPaxX M MOXET 3aK/oyaTbCs Kak Ha
HeonpeLeneHHbIN, Tak U Ha onpeseNieHHbIN CPoK He 6onee 5 neT.
CpouHbI TPYZOBOW [OrOBOP 3aK/HOYaeTCsH B Cy4asx, Korga TPyLOBble OTHOLUEHWUS He MOryT
ObITb YCTAHOBMEHbI Ha HE OMNpefeneHHbIi CPOK MO XapakTepy npeAcTosweli paboTbl NGO
YCNOBUAM €€ BbIMO/HEHUS.
Ecnm B TpyaoBOM [A0OroBope He OFOBOPEH CPOK €ro [eilcTBMsi, TO [OFOBOP CYUMTaeTcs
3aK/II0YEHHbIM Ha HEeONpeAeneHHbIn CPOK.
TpyLoBOI AOroBOp, 3aKNHOYEHHbIA Ha ONpPeAeNieHHbI CPOK NPU OTCYTCTBUM JOCTATOYHbIX K
TOMY OCHOBaHWI, YCTaHOB/IEHHbIX OpraHamu KOHTPONA W Hafsopa Wan CyAoM, CUMTaeTcs
3aK/MOYEHHbIM Ha HeonpeaeneHHbIN CPOK.
2.2. Mpn 3aknoyeHUM TPYLOBOro [OroBopa /MU0, MNOCTynatollee Ha paboTy, npenbaBnser
paboTodaTento:
- MacnopT, WX VUHON JOKYMEHT, YAOCTOBEPAIOLLMIA NNYHOCTD;
- TPYHOBYH KHWXKKY, 3a  MCKIHOYEHMEeM MOCTynfeHWss Ha paboTy  BrepBble UM MO
COBMECTUTENbCTBY;
-CTPaxoBOe CBUAETENbCTBO rOCYAAPCTBEHHOIO MEHCMOHHOMO CTPax0BaHUs;
-NHH;
-AOKYMEHT BOWMHCKOrO y4eTa - [ BOEHHOOOS3aHHbIX W /L, MNOAMEXALMX MPU3bIBY Ha
BOEHHYIO CyXOY;
-AOKYMeHT 06 006pa3oBaHuM, KBaMuKaLmu, HaMUMM  crieymanbHbIX 3HaHUIA — npu
MOCTYMN/IEHNN Ha paboTy, TPebyHOLLYIO crieumanbHOM NOArOTOBKM.
3anpewaetca nctpeboBaHe OT MOCTYMalOWMX Ha paboTy ApYrux LOKYMEHTOB. PaKTuyecKoe
ponyuieHne K pabote [JOMKHOCTHLIM /IMLOM CUMTAETCA 3ak/oUYeHneM TPYyAOBOro LOroBopa,
KOTOpbI paboTodaTenb 0653aH OPOPMUTL B MACbMEHHO (hOpMe B TPEXAHEBHbIN CPOK.
2.3. Mpuem Ha paboTy odopmnseTca npukasom paboTogaTens, M3AaHHbIM Ha OCHOBaHWM
3aK/IHOYEHHOro TPYLOBOr0 A0r0BOpa.



Mpuka3 pabotogaTenss O npuveme Ha paboTy 06bABNAETCS PabOTHUKY MNOA pacnucky B
TPEXAHEBHbIN CPOK CO AHSA NOANMCaHWS TPYA0BOro LOroBopa.

PaboTogatenb 0053aH BECTV TPYAOBYH KHVDKKY Ha KakAOro paboTHMKa, npopaboTaBLUEro
CBblILLE MATW AHEN.

2.4. Tlpn 3aKNO4YeHUn TPYAOBOro A0OroBopa CorialeHneM CTOPOH MOXET 6biTb 06YC/IOB/EHO
MCNblTaHWe PaboTHMKA B LieNSIX NPOBEPKM ero COOTBETCTBUSA MOpyyaeMoli paborTe.

CpoK MCNbITaHNSA He MOXET MpeBbILLaTh TPEX MecsALeB (haKTUYeCKoro npebbiBaHMs paboTHMKA
Ha pabore.

Mpy HeynoBNETBOPUTENILHOM pe3y/ibTaTe UCMNbITaHWA paboTofaTe/b BrnpaBe [0 WCTeYeHUs
CpOKa MCMbITaHWA pacTOPrHyTb TPYAOBOW AOroBop, Npeaynpeans 06 3TOM paboTHMKA He MeHee,
4yem 3a TPW AHS B NUCbMEHHOM (hopMe, C YKaszaHWeM NPUYUH PACTOPXKEHNS.

PaboTHVK Bnpase pacTOPrHyTb TPYA0BOI JOrOBOP B NEpUOL UCNbITaHWSA, Npeaynpeavs 06 3TOM
paboTozaTens B MMCbMEHHON (hopMe 3a TPU [HS.

2.5. MNepeBog, Ha Apyryto paboTy paboTHMKA MO MHULMATMBE paboToLaTens AOMYCKaeTCs TObKO
C MUCbMEHHOro corfacus paboTHWKA, 32 WCK/IKOYEHWEM CNy4aeB  MPOM3BOACTBEHHOM
HeobXoAMMOCTH, MPeayCcMOoTPeHHbIX TK P®.

2.6. PabOTHMKM WMeKT MpaBO PacToOprHyTb TPYAOBOM [0OroBOp, 3akK/KOYEHHbIN Ha
HeonpeaeneHHbIA CPoK, Npegynpeaus 06 3ToM paboTogaTens B NUCbMEHHOW (opme 3a ABe
Hefenn. ISTOT CPOK MOXET ObITb COKpalleH MO COrfalleHno CTOPOH. [py pacTopXKeHWUm
TPYAOBOro A0roBopa MO YBaXUTEbHbIM MNpUYMHaM, yKasaHHbIM B TK P®, pabortopatesb
00513aH pacTOpPrHyThb TPYA0BOW A0r0BOP C AaThl, YKa3aHHOW B 3adBNEHUN PabOTHMKA.

[lo ncTeueHVs cpoka npeaynpexaeHns 06 yBobHEHUN pabOTHUK MMeET Npaso B N1t060e Bpems
0TO3BaTb CBOE 3asiB/IEHME. YBO/MbHEHVE PabOTHMKA B 3TOM C/lyyYae He MPOWU3BOAMUTCSH, eClin Ha
ero MecTo He MpurnaweH B NUCbMEHHOW hopMe ApYrol paboTHMK.

Mo ucTeyeHWM cpoka npeaynpexaeHns o6 yBONbHEHUM PabOTHMK MMeEeT MpaBO MPEKPaTUTb
paborty.

B nocnegHuin feHb paboTbl pabotofaTens 06s3aH BblgaTb PabOTHUKY TPYAOBYH KHUDKKY W
MPOV3BECTU C HAM OKOHYaTe/IbHbIA pacyer.

Ecnn no uctevyeHMM cpoka npepynpexaeHns 06 YBOSIbHEHWM TPYAOBOW [OrOBOP He Obin
PacTOprHyT U paboTHUK He HacTavBaeT Ha YBOJIbHEHUW, TO [elCTBME TPYLOBOro Orosopa
NPOAOMKaETCS.

2.7. TpekpalyeHne TPyAOBOro AOroBopa MO UHMUMAaTMBE paboTofaTens MOXET MMEeTb MeCTo
TOMbKO NO OCHOBaHWAM, NpeLyCMOTPEHHbIM 3aKOHOAATENbCTBOM.

Mpw 3TOM, YBOMbHEHNE PaBOTHMKOB - YNIEHOB TPYAOBOIO KOJIEKTMBA: B CBA3M C COKpALLEHNEM
LUTATOB, BCMEACTBME HEAOCTAaTOMHOW KBa/IM(MKaLMM M 3a HEOAHOKPATHOE HEWUCMONHEHVE UMM
TPYLOBbIX 063aHHOCTEN 6e3 YBaXWUTENbHOW MPUYMHBLI -  MPOU3BOAUTCA TOMBKO C YYETOM
MOTMBMPOBAHHOIO MHEHWS TPYAOBOIO KONNEKTUBA.

3. OcHoBHble npasa 1 06513aHHOCTU PaboTHUKA
3.1. PabOTHMK MMeeT NnpaBo Ha:
- 3aK/Il0YEHNe, MU3MEHEHME N pacTopXXeHue TPYLOBOro [0roeopa B MOPALKE W Ha YCNOBUSAX,
KOTOopble yCTaHOB/EHbI TK P®, MHbIMU (hefilepaibHbIMU 3aKOHaMU;
-NpefocTasnieHne emy paboTbl, 00yC10B/IEHHOW TPYA0BbIM LOrOBOPOM;
-paboyee MecTO, COOTBETCTBYIOLLEE YC/IOBUAM, MpPeLyCMOTPEHHbIM  rOCYAapCTBEHHLIMN
cTaHfapTaMu opraHm3aumm 1 6e30MacHOCTM TpyAa U KONNEKTUBHBLIM LOr0BOPOM;
-CBOEBPEMEHHYIO M B MOMIHOM 00beME BbINAaTy 3apab0OTHON MnaTbl B COOTBETCTBMM CO CBOEW
KBaMMKaLmein, CNOXHOCTLIO TPYAa, KOSIMYECTBOM W Ka4eCTBOM BbIMO/THEHHOW paboThl;
- OTAblX, O6ecneynmBaeMblii YCTaHOB/IEHWEM HOPMasIbHOM MPOAOIKUTENLHOCTU paboyero
BPEMEHW, COKPALLEeHHOT0 BPeMeHW [/ OTAeNbHbIX MPOMeccuin 1 Kateropuin paboTHUKOB,
NpefsocTaB/eHNEM  eXeHefeNlbHbIX  BbIXOAHbIX — [AHeW, Hepaboumx nNpasfgHWUYHbIX  AHEW,
OMn/1IavnBaeMbIX eXKerofHbIX OTMYCKOB;
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- MO/HYIO0 [OCTOBEPHYIO MH(popMaumnio 06 ycnoBuax Tpygda U TpeboBaHWAX OXpaHbl Tpyja Ha
paboyem MecTe;

- NPOMECCMOHA/IbHYHO MOArOTOBKY, MEPenoAroTOBKY M MOBbLILEHME CBOEA KBaMuKaumm B
nopsigke, yctaHoBneHHOM TK P®, uHbIMy hefepasibHbIMU 3aKOHaAMU;

-00beAHEHMe, BKKOYas NpaBoO Ha CO3JaHne NPOMECCUOHa/IbHbIX COHO30B U BCTYMN/IEHWE B HUX
[19 3aLMThl CBOMX TPYLOBbIX NpaB, CBOOO M 3aKOHHbIX MHTEPECOB;

- yyacTue B ynpaBNeHUW opraHu3aumein B npegycMoTpeHHbIX TK P®, nHbiMu (hefepaibHbIMM
3aKOHaMK1 1 KONMIeKTUBHbLIM AOroBOPOM (popmax;

- 3alMTy CBOMX TPYAOBbIX MNpaB, CBOOOJ M 3aKOHHbLIX WHTEPECOB BCEMM He 3arpeLLieHHbIMM
3aKOHOM crocobamu;

- paspelleHVie  VHAMBUAYa&IbHLIX W KONMEKTUBHbLIX TPYZOBbLIX CMOPOB B MOPAAKe,
ycTaHoB/ieHHOM TK P®, uHbIMK (heaepasibHbIMUN 3aKOHAMW;

-BO3MeLLeHVe Bpefa, MPUYMHEHHOTO PaboTHUKY B CBA3UM C WCMOJSIHEHWEM WM TPYLOBbIX
00653aHHOCTEN, N KOMMEHCALUMIO B MOpsAKe, YCTaHOBNEHHOM TK P®, nHbiMU (hefepaibHbIMU
3aKoHamu;

- 00f3aTeNbHOE COLMaNibHOEe CTpaxoBaHWe B CllyyasdX, NPefyCMOTPEHHbIX (efepasibHbIMM
3aKoHamu;

3.2. PaboTHUK 0653aH:

-[,06POCOBECTHO WCMOSHATL CBOW TPYZOBble 00A3aHHOCTW, BO3/I0XEHHbIE Ha HEro TPYyLOBbIM
[,0roBOpPOM;

- cobnoaaTh Npasuia BHYTPeHHero TpyLoBoro pacnopsagka LieHTpa;

- cobnrogatb TPYLOBYHO ANCLUMNIIVHY;

-BbIMNO/IHATL YCTaHOB/IEHHbIE HOPMbI TPYAa,;

- cobnofatb TpeboBaHMA MO OXpaHe Tpyda 1 obecrneyeHno 6e30nacHOCTN TPYLa;

- 6epeXKHO OTHOCUTBLCA K UMYLLECTBY paboTodaTens v Apyrux paboTHUKOB;

- HesaMe[/IMTe/IbHO C006LLaTh paboToAaTeNto O BO3HWKHOBEHUWN CUTYaLWK, NPeLcTaBatoLLen
Yrpo3y XM3HW 1 3[0POBbLIO NOAEN, COXPAHHOCTM MMYLLECTBA paboTogatens.

3.3. Pabortogarte/nb MMeeT npa.o:

- 3aK/K0YaTh, U3MEHATb WM PacTOPrHyTb TPYAOBblE LOrOBOPbl C PabOTHWMKOM B MOPAAKe W Ha
YCNOBUAX, KOTOPble YCTaHOB/EHbI HACTOAWMM TK P®, nHbIMK (PefepasibHbIMK 3aKOHaMU;

- BECTU KO/INEKTUBHbIE NEPErOBOPbI U 3aK/4aTh KOMNEKTUBHBIV 4OTOBOP;

- NOOLWPATL PabOTHMKOB 3a LO6POCOBECTHBbIA IPPEKTUBHLIN TPYLA;

- Tpe6boBaTb OT pPabOTHMKOB WCMOMHEHUA WMWU TPYAOBbIX 06583aHHOCTEN U GEPEXHOro
OTHOLUEHNA K WMyLlecTBY paboTofatens W Apyrux paboTHWMKOB, COGNIOLEHMA NpaBus
BHYTPEHHEro pacnopsika opraHusaumu;

- NpuBnekaTb paboOTHWKOB K AWCLMNAVHAPHOA U MaTepuaibHOM OTBETCTBEHHOCTW B MOPSAKE,
ycTaHoBfieHHOM TK P®, nHbIMU (hefiepasibHbIMK 3aKOHaMU;

- NPUHUMATb I0Ka/IbHbIE HOPMATVBHbIE aKTa;

3.4. PaboTopaaTenb 06s13aH:

- cObNt0faTh 3aKOHbI 1 HOPMATMBHbIE NPABOBbIE aKTbl, /I0Ka/IbHblE HOPMATUBHbIE aKTbl, YCI0BUS
KONNEKTUBHOIO J0roBopa, COrfalleHnin u TpyL0BbIX LOrOBOPOB;

- NpefoCcTaBNATbL paboTHMKaM PaboTy, 00YC/OBNEHHYO TPYA0BbIM OTOBOPOM;

- obecneumBatb 6e30MacHOCTb TPyAa M YC/IOBMSA, OTBEYAKOLLMe TPe6OBaHNAM OXPaHbl U TUTUEHbI
TPyAs;

- obecneyvBaTb PabOTHWKOB 060PYAOBaHUEM, NHCTPYMEHTaMM, TEXHUYECKON [OKYMeHTauuel
M UHbIMW CPeACTBamMM, HEOOXOAMMbIMMN ANA NCMOMHEHUS UMW TPYAOBbLIX 00513aHHOCTEN;
-obecrneymBaTtb paboTHMKaM paBHYH OMaTy 3a TPY/ PaBHON LLEHHOCTH;

- BbIN/IaYMBaTh B MOIHOM pa3Mepe MpUYUTAIOLLYHOCA PaboTHMKaM 3apaboTHYH0 MiaTy B CPOKW,
yCcTaHoBNeHHble TK P®, KONNeKTUBHLIM AOroBOPOM LIeHTpa,;

- BECTW KO/JIEKTMBHbIE MEPEroBopbl, a TakXKe 3aK/oyaTb KOVIEKTUBHbLIN [OTOBOP B MOPSAAKE,
yCTaHoB/NeHHOM TK P®;



- MpegocTasnaTb  TPYAOBOMY  KOMEKTUBY MOMHYKDO W LOCTOBEPHYK  MH(OpMaLMIo,
HEOOX04NMYIO [N 3aK/M0YEeHUS KOINIEKTUBHOIO A0roBopa U KOHTPO/IS 3a ero BbINOJIHEHWEM;

- CBOEBPEMEHHO BbIMOMHATL NPeAnUCaHNA TroCyAapCTBEHHbIX HAA30PHbIX UM KOHTPO/bHbLIX
OpraHoB, ymniaumBaTthb LUTPaMbl, HANOXEHHblE 3a HapyLUeHWe 3aKOHOB, WHbIX HOPMATWBHbIX
MpaBoBbIX aKTOB, COAePXKaLLX HOPMbI TPYL0BOIO Mpasa;

- paccmatpuBath MpeAcTaBieHNs COOTBETCTBYHOLLMX NPOCOHO3HbIX OPraHoB, MHbLIX U36PaHHbIX
paboTHMKamK MpeAcTaBUTeNeld O BbISIB/IEHHbIX HapyLUEHUAX 3aKOHOB WM WHbIX HOPMAaTWUBHbIX
MPaBOBbIX aKTOB, COAEPKALLIMX HOPMbI TPYZOBOIO Npasa, NPUHUMaTL Mepbl MO UX YCTPaHeHUIo
1 CO06LLATL O NPUHATBLIX Mepax yKa3aHHbIM OpraHamu NpeacTaBUTeNaMm;

-Cco34aBaTb YC/oBWA, ObecreumBarolime yyacTve pabOTHUKOB B YyrnpasneHun LieHTpom B
npeaycMoTpeHHbiX TK P®, vHbIMK (hefepa/ibHbIMM 3aKOHaMU U KOJIEKTUBHBLIM [OrOBOPOM
(hopmax;

- obecneumBaTb ObITOBble HYX[bl PAabOTHUKOB, CBA3aHHbIE C WCMOMHEHWEM VMW TPYZAOBbIX
0653aHHOCTEN;

- OCYLLECTBNATL 06f3aTe/lbHOE  COUMaNibHOE  CTpaxoBaHWe pPabOTHWMKOB B MOPAAKE,
YCTaHOB/IEHHOM (PefiepasibHbIMM 3aKOHaMK;

- BO3MeWaTb Bpef, MPUYMHEHHbIA PabOTHMKAM B CBA3U C WCMONHEHWEM WMWU TPYLOBbIX
0653aHHOCTEM, a TaKXXe KOMIMEHCMPOBaTb MOPa/IbHbIN Bpes, B NOPALKE U HA YCNOBUAX, KOTOPbIe
yctaHoB/ieHbl TK P®, thefepasibHbIMU 3aKOHaMW Y UHBIMWU HOPMATVBHLIMW MPaBOBbLIMY aKTaMu;
- WCMO/MHATL MHble 006A3aHHOCTKM, NpeaycMoTpeHHble TK P®, deaepaibHbIMU 3aKOHaMK Y
WHbIMW  HOPMATMBHbLIMW MPaBOBbIMW aKTaMW, CcoAepXXaliyMu HOpPMbl  TPYLOBOrO Npasa,
KONNIEKTVBHBIM [10rOBOPOM, COrnalleHNAMN W TPYLOBbIMM OrOBOPaMMU.

4. Pe>kum paboThl
4.1. TIpofoMKNTENBHOCTL pabounx AHeil B LieHTpe ycTaHaBnMBaeTCs NSATUAHEBHON C ABYMS
BbIXOAHbLIMU AHAMMW ANS aAMUHUCTPATUBHO-YMPaB/IEHYECKOr0 NepcoHana;
4.2. O6wasa NPoAo/MKMUTENLHOCTL paboyel Heaenu -40 YacoB, KOTOPasi CHKAETCS Ha:
- 16 yacoB Ana pabOTHMKOB B BO3pacTe 40 16 fieT;
- 5 4acoB 411 pabOTHMKOB, ABNAOLWMXCA MHBa/IMAaMun 1u 2 rp.;
-4 yaca ans paboTHMKOB B Bo3pacTe OT 16 Ao 18 net
4.3. TpofO/MKNTENBHOCTL eXeAHEBHON paboTbl - 8yacos: ¢ 9-00 go 18-00 ¢ HeonnayvBaembIM
nepepbiBOM 418 oTAabixa 1 npvema nuwm ¢ 13-00 go 14-00.
MpPOAOMKNTENBHOCTbL eXeLHEBHON paboThl COKpaLLaeTCs:
- AN paboTHMKOB B Bo3pacTte OT 15 10 16 neT - A0 5-Tu Yacos;
-8 pabOTHMKOB B Bo3pacTe oT 16 ao 18 fieT - 40 7-Mu 4acos;
- NS UHBAIMA0B- B COOTBETCTBUMN C MEAULMHCKUM 3aK/TIHOYEHWEM.
4.4. TIpoJo/MKUTENbHOCTL Paboyero AHA, HermocpeACTBEHHO MpefLlecTBYOLaA MpasfgHUYHOMY
Hepaboyemy [HI0, YMEHbLLAETCS Ha OfUH Yac.
4.5. Paborta 3a npefenamMm HopMasibHOW NPOAO/IKMUTENIBHOCTU paboyero BpeMeHu Nno MHULMaTnBe
paboTHMKA ABNAETCA COBMECTUTE/IbCTBOM.
PaboTHMK BrnpaBe 3aKNto4unTb TPYAOBOW [JOrOBOP C ApYrMm pabotogaTenem Ans paboTbl Ha
YCNOBUAX BHELLHEro COBMeCTUTENbCTBA.
PaboTogatenb BrpaBe 3akIH4YMTb TPYA0BOI LOrOBOP C pabOTHUKOM ApYroro npeanpusatis 4ns
paboTbl Ha YC/OBUAX BHELLHErO0 COBMECTUTE/bCTBA.
Mo 3asBreHuo paboTHWKa paboTofaTenb MMeeT MpaBO paspelnTb emy paboty B LleHTpe no
Apyromy TpyZOBOMY [OrOBOPY 3a MpefenamMn HOPMasbHOW MPOLO/MKUTENIbHOCTU paboyero
BPEMEHW Ha YCNOBUAX BHYTPEHHEro COBMECTUTENLCTBA.
Bo Bcex cnyyasx, paboTa 3a npegenamyv HOpMasibHOM NPOAO/IKUTENLHOCTM paboyero BpemMeHwu
He MOXXET MNPeBbILLATbL 4-X YacoB B AieHb N 16-TW YacoB B HEAEHO.
4.6. Tlo nucbMeHHOMY npuKasy paboTogatens paboTHWKM MOTYT MpUBMeKaTbCs K pabote B
npasgHUYHbIE U BbIXOAHbIE HU C UX MUCbMEHHOIO COrnacus B CNefyroLLmx cnyyaax:*



- ONA NpefoTBpalleHns NpoM3BOACTBEHHOM aBapuu, KaTacTpodbl; YCTpaHeHWs MnocneacTBuil
MPOW3BOLCTBEHHON aBapuK, KaTacTpodbl MM60 CTUXUIAHOTO 6eACTBUS;

- AN NpeAoTBPaLLEeHNs HECHACTHBIX C/yYaeB, YHUUTOXEHWS WX NOPYM UMYLLIECTBE;

- ANA BbINOMHEHUS 3apaHee HenpeaBWAEHHbIX PaboT, OT CPOYHOrO BbIMOHEHWUS KOTOPbIX
3aBMCUT B Ja/IbHENLLIEM HOpMasibHas paboTa opraHm3aLun.

B apyrvix cnyvasx npuefiedeHne K pabote B NpasgHUYHbIE U BbIXOLHbIE AHW LOMYCKAETCA Takxe
C NCbMEHHOT O cornacus paboTHKKA, HO Y)Ke C YH4eTOM MHEHUS TPYA0BOro KonnekTuea LieHTpa.
4.7. B BbIXOAHblE W Mpa3gHMYHbIE OHM MO MpUKasy AuvpekTopa LieHTpa MOXeT BBOAMTHLCH
AEXYPCTBO ANns 6ecrnepeboiHON0 peLleHnst BO3HUKAIOLLMX TEKYLLMX HEOT/IOXKHbIX BOMPOCOB, He
BXOAALLMX B KPYT CNY>XeOHbIX 0653aHHOCTEN pabOTHMKOB.

MpuBneyeHne K AeXypCTBY M KOMMEHCaLMA 3a Hero npousBOAUTLCS Ha OBLLMX OCHOBaHUAX B
COOTBETCTBUU C 3aKOHOAATE/IbCTBOM.

4.8. Pabotopatenb 0653aH OpraHM30BaTb TOUHbIA YYET paboyero BpeMeHn paboTHMKOB.

4.9. AnnTenbHOCTb paboTbl B OTAENIEHUM BPEMEHHOMO MPOXMBAHWUA , BPEMS ee Hadana W
OKOHYaHMA, a TaKXXe KOMIMYECTBO pabounx CMeH OnpeaenseTcs Ae/iCTBYHOLWMMN HOPMATUBHLIMM
AOKYMEHTaMM M HaCTOALLUMMU NpaBuiamu.

Bpems Hauyana M OKOHYaHMS paboTbl, MepepbiBa A8 OTAbIXa WU NUTaHMA YCTaHaBNMBAKOTCA
creaytoLLme:

PaboTa [AexypHblX CMeH B [lepBas CMeHa BTopaa cmeHa
OTLeNeHnsX

Havano paboTbl 9-00 21-00
OKOHyYaHMWe paboTbl 21-00 9-00

B oTeneHnn BpeMEHHOr0 NPOXMBaHWUSA NPUMEHAETCA MOMECSAYHbIN yUeT paboyero BpeMeHM.
MpoaoMKNTENBHOCTL  paboyeit CMeHbl OrMpeaenseTcs rpaPukoM CMEHHOCTU. PabOoTHMKM
yepedytoTca Mo CMeHam paBHOMEPHO. poao/mKMTENbHOCTb paboyeit CMeHbl ANs MAajLLero,
CpefHero MeMUMHCKOro nepcoHana oTaeneHus -12 yacoB B CMeHy. HasHayaTb pabOTHMKa Ha
paboTy B TEYEHUWN ABYX CMEH MOAPSA 3anpeLLaeTcs.

"pakn CMEHHOCTU [OBOAATCA A0 CBefeHUs pabOTHWMKa He MO34HEee Yem 3a [Be Hefenn [0
BBeAeHUA 1X B AeicTBue. Mepexodbl U3 OAHOM CMEHbI B APYTYHO A0/HKHbI MPOUCXOAUTL Yepes
KaKLYH0 Hefiento B Yachl, OnpefenieHHbIe rpaukoM CMEHHOCTM.

Bpems cpaum fexXypcTB 1 UX Npuem, BpeMs nepeofeBaHns nepes HaqyasioM U rnocsie OKOHYaHus
paboyero AHS He BXOAMT B yYeT paboyero BpeMeHu.

Ha HenpepbIBHbIX paboTax 3anpeliaeTcs OCTaBNATb paboTy [0 NpuXofa CMEHSHOLLEro
paboTHVKa. B cny4yae ero HesiBKWM, paboOTHUK 3adBNSieT 06 3TOM cTapLleMy Mo paboTe, KOTOPbINA
00643aH NPUHATbL MePbI K 3aMeHe CMeHLLMKa LpYrM paboTHUKOM.

MepepaboTKa CBEpX CMeHbl Aonyckaetcd. Cymma 4yacoB paboTbl MO rpagmky 3a YYeTHbIR
Nepuoa [O/KeH PaBHATLCA HOPMe 4acoB 3TOro nepuofa. lNprvMeHeHWe CBepXYpPOYHbIX paboT
aflMUHMCTpaLMeld MOXET MPOM3BOAUTLCA B WUCKIHOUUTENbHBIX ClyvasX WM B npefenax,
NpeLyCMOTPEHHbIX 3aKOHOAATENNbCTBOM.

Bpauam, cpegHemy M miaawemMy MeAUUMHCKOMY MepcoHaly, WMeRoLeMy 6-TM 4acoBOW
paboumnii aeHb, 06efeHHbIN NepepbiB He NpefocTaBnseTcs. AAMUHUCTPATUBHO- XO3ANCTBEHHOMY
nepcoHany, MMEKLLIEMY 7-8 4acoBoi pabouunin feHb, paspeluaeTtcs 30-TM MUHYTHbLIA NepepbiB
Ang npuema nuim Ha paboyem mecte ( cornacHo cT.108 TK P®), KoTOpoe He BKIHOYAeTCA B
paboyee Bpems.

[na  pabOTHWKOB, paboTaloWwmx B CMeHy, npefocTaBieHMe 06efeHHOro mnepepbiBa He
06a3aTenbHO.  BbilleykasaHHbIM paboTHUKaM [0/KHa ObITb MpefocTaB/ieHa BO3MOXHOCTb
nprema NULM B TedeHne paboyero AHS.

3anpeLuaeTcs B paboyee Bpems:

- 0TB/MeKaTb paboTHMKa OT ero HemnocpefCcTBEHHON paboTbl, BbI3blBaTb WM CHUMATb €ro C
paboTbl AN BbINOMHEHNS 0OLLECTBEHHbIX 0053aHHOCTEN,



- CO3bIBaTb COOpaHMe, 3acefiaHne 1 BCAKOrO pofa COBELLaHue Mo 06LLeCTBEHHbIM Aefiam.
OuyepefHOCTb NPefOCTaBNEHUA €XErofHbIX OTMYCKOB YCTaHaB/MBAeTCA agMUHUCTpauuei c
Yy4eTOM  Heo6X0AMMOCTM  06ecneyeHMs HOPMasibHOW  paboTbl  OTAENEeHUS  BPEMEHHOrO
NPOXMBaHWS 1 61aronpUATHLIX YCNOBUIA OTAbIXa.

"pathnK OTMYCKOB COCTAB/ISIETCA Ha KaXAbIA KafleH4apHbIA rof B AeKabpe Mecsle, He nosaHee
[BYX Heaenb [0 Hayana kaneHgapHoro roga ( ¢1.123 TK PO).

5. Bpewmsa oTabixa
5.1. Bugamu otapbixa ABnswTCA:
-rnepepbIBbl B TEUEHNE Paboyero AHs;
-BbIXOHble JHY;
-npasgH1YHble Hepaboure AHW;
-0TnycKa.
5.2. B TeyeHne paboyero gHA pabOTHMKaM MpPefoCTaB/IAETCA MepepbiB A1 OTAbIXa M npuema
nmwwm ¢ 13.00 o 14.00, KOTOPLIN He BK/OYaETCs B paboyee BPeMs U He OniaymBaeTcs.
5.3. Bcem paboTHvMKam LleHTpa npefocTaBnseTca [Ba BbIXOAHbIX [AHA B HeAento: cy660Ta u
BOCKpECEHbe.
5.4. Hepabounmun npasgHUYHBIMI OHSMI SBnstoTCs: 1,2 1 7 siHBaps; 23 espans; 8 mapTa; 11 9
Masi; 12 noHs; 4 HOA6pS.
Mpn coBnafieHN BbIXOAHOIO W MNPa3fHUYHOIO [AHER- BbIXOAHOM [eHb MNepeHOCUTCA Ha
OnVKaLLINIA cnefytowmnid ieHb 60 Ha AeHb, ONpeAeneHHbIn NocTaHoBeHVEM [MpaBuTenbLCTBa
PO.
5.5. PaboTHvMKam LleHTpa nNpeaocTaB/fOTCA €XerofHble OCHOBHbIE OrMJiayvBaemMble OTMYCKa
MPOAO/IKUTENBHOCTbIO 28 KaneHAaPHbIX AHEMN.
B  opraHusauuMm  ycrtaHaBnMBAKOTCA [OMOMHUTENbHbIE  OMJayMBaeMble  OTMycKa  3a
HEHOPMUPOBaHHbIA pabounii feHb N BpefHble YCNOBMS Tpyfa ANA LO/MKHOCTe pabOTHMKOB
3/l paBOOXpaHEHNS.
MpofomKnTenbHOCT U nopsagoK NpeaocTaBfieHNs [OMOSIHUTENbHbIX  OTMYCKOB
yCTaHaB/IMBAETCA KON/IEKTUBHBLIM 4Or0BOPOM.
5.6. [pofoMKNTENbHOCTb  OCHOBHOTO WM AOMNONHWUTENIbHLIX  OTMYCKOB  WCYUCNAETCA B
KaNleH4apHbIX OHAX.
Mpa3gHuyHble Hepabouve [HW B 4YMCNO  KaJIeHAAPHbIX [Hel He BK/YalTCa U He
onnavymBaroTCA.
Mpwn NpeacTasneHN OTMYCKa OCHOBHOM 1 AOMOHUTEbHBINA OTNYCKa CYMMUPYHOTCS.
57. OTnyck 3a nepBbli rog paboTbl NPeACTaBMAsSeTCA MO MCTEYEHUM LUECTU MECALEB
HenpepbIBHON paboThl B LieHTpe.
Mo 3asBfieHN0 paboTHUKA [0 WCTEYeHUS LUECTUM MECSLEB HEeMNpepbIBHOW paboTbl OTMYCK
npefcTaBnaeTCA:
-KEHLLMHAM nepes Uy nocne oTnycka no 6epeMeHHOCTM 1 pogam;
-paboTHMKaM B BO3pacTe A0 18 ner;
-pabOTHMKaM, YCbIHOBMBLUNM pebeHKa B BO3pacTe A0 3-X fET;
-B pYyrux ciyyasx, NpesycMOoTPeHHbIX 3aKOHOLATe/IbCTBOM;
5.8.0uepeHOCTb NpefcTaBneHNs OTMYCKOB OMpefensieTca rpamkom, KOTOpbIA yTBepXKaaeTcs
paboTofaresiem C Y4eTOM MHEHWUS TPYZLOBOrO KOJIEKTVBA He MO3[HEe, YeM 3a [Be Hefenn [0
HacCTynieHna KaseHaapHoro roga.
"padmk oTNyCcKoB 0653aTeNneH Kak An1s paboTHUKA, Tak 1 419 paboTtodaTens.
5.9. Mo >enaHuno paboTHMKA OYepeaHON OTMYCK MOXET ObiTb MCMOMb30BaH MO YacTAM, Mpu
3TOM XOT$ Obl OflHA YaCTb He [0/MKHA ObITb MeHee 14-TW KanieHAapPHbIX OHEN.
5.10. Mo ceMeiiHbIM 06CTOATENLCTBAM N APYTUM YBAXMTENbHLIM NPUYMHAM PabOTHUKY MOXET
ObITb NPeACTaB/IeH OTNYCK 6e3 CoOXpaHeHNs 3apaboTHOW MnaTbl.

6. [ucumnauHa Tpyaa, NOOLLPEeHUs 3a TPy, ANCUMNINHAPHBIE B3bICKaHMS

*



6.1.AucumninHa - 3To 06s3aTeNibHOe A1 BCeX pabOTHMKOB MOAUYMHEHVE MpaBuiaM NoBefeHNs,
onpegeneHHbiM TK P®, WHbIMM 3aKOHamu, cornawleHusMKn, KONNeKTUBHLIM  [OrOBOPOM,
NOKa/IbHbIMW  HOPMAaTUBHLIMW aKTamy NpeanpuaTus, TPYAOBbIMW [OroBOpaMu, HaCTOALMMMN
npaswnamy BHyTPEHHero TpyLoBOro pacnopsaka.

6.2. OCHOBHbIMY HapyLUEHNAMWN AUCUUNANHBI ABNAKOTCA:

-Nporyn, T0 ecTb OTCYTCTBME Ha paboyeM MecTe 6e3 YBaXKUTE/IbHbIX MPUYMH B6onee 4-X 4acos
NoApsAA B TedeHMe paboyero aHs;

-COBEpLUEHNE NO MeCTY paboTbl XMLEHUS YYXXOr0 MMYLLECTBA, pPacTpaTbl, YMbILWIEHHOIO ero
MOBPEXAEHNA UMW YHUUTOXEHUS;

- HapyLleHMe TpeboBaHMIA MO OXpaHe Tpyda N TEXHMKE 6e30MacHOCTY;

-HEBbIMNO/IHEHME PabOTHWKOM MO €ro BUHE TPYLOBbIX 0053aHHOCTEN, BO3/MOXEHHbLIX Ha Hero
[OMKHOCTHOM NHCTPYKLUWMEN, Cy)ebHbIMY NpasBuiamm, nNpukasamy LUPEKTopa.

6.3. 3a coBepLleHMe AMCUUMNIMHAPHOIO MPOCTYNKa K PaboTHUKY MOryT OblTb MPUMEHEHbI
cnefyowme amcumnianHapHble B3bickaHnsa (cT.192 TK PO):

-3aMeYaHue;

-BbIFOBOP;

-yBOJ/IbHEHWE MO COOTBETCTBYHOLLMM OCHOBaHUAM.

6.4. [0 npvMeHeHNs B3bICKaHMsi pab0THUK JO/MKEH AaTb 06bACHEHWE B MUCbMEHHO (opMe.
OTka3 [faTb OODBACHEHWE He SB/IAETCA MPEnATCTBUEM [NA MPUMEHEHUS LUCLMININHAPHOTO
B3bICKaHWA.

B3bICKaHWe NpUMeHSETCA He MO34HEee OLHOro MecsLa Co AHA 06HapY>XeHWNA U LLIECTU MEeCALLEB CO
[HA COBEpLUEHMs MPOCTYrKa.

MpurKa3 0 HakazaHUW 06BABNAETCA PAOOTHUKY NOA PacrucKy B TeYeHMe Tpex paboumx AHeid co
AHSA n3gaHns. Mpy oTKase OT NOANMCAHWS COCTaBSETCS COOTBETCTBYHOLLMIA aKT.

6.5. 3a KaXbli NPOCTYNOK MOXET ObITb MPUMEHEHO TOMbKO OAHO AUCLMNIMHAPHOE B3bICKaHME.
Nnwenve npemun, Apyrux MNOOWPUTENBHBIX BbIMAAT AUCUMNIVHAPHBLIM  B3bICKAHWEM He
ABNAETCA.

6.6. Ecnn B TeyeHWe rofa Co [HA Ha/IOKEHUS B3bICKaHWA PabOTHUK He O6yAeT MOABEpPrHyT
HOBOMY AWCLMNIVHAPHOMY HaKa3aHW0, TO B3bICKaHME CYMTAETCA CHATbIM.

B3bICkaHWe MOXET 6bITb CHATO AOCPOYHO MO 3asBNEHNIO pabOTHMKA, XO4ATANCTBY TPYLOBOIO
KO/INeKTUBa, M0 COBCTBEHHOMY peLLEeHUIO paboToaarens.

6.7. PabOTHMK, WMEIOWNIA He CHATOe AWUCUMM/IMHAPHOE B3bICKaHWE, fMLWAETCS  npasa
MOOLLPUTENBHBIX NPEMUa/IbHBIX BbIMN/IAT 32 BECb NMEPUOA, B KOTOPOM Obl/T COBEPLLEH MPOCTYIMOK.
6.8. PaboTogaresib MMeeT NpaBo MOOLWPATb PabOTHUKOB, JOO6POCOBECTHO WMCMOMHAKOLWMX CBOU
TPYLOBble 0643aHHOCTW, MOBbILEHNE MNPOU3BOAMTENBHOCTU TpyAa, YAydlleHWe KadecTsa
paboTbl, 3a NPOLO/MDKUTENbHYIO U 6e3ynpeyHyro paboTy, HOBATOPCTBO B Tpyfe W [Apyrue
[OCTUXXEHUA B paboTe NPUMEHAIOTCS CefyHoLLMe NOOLLPEHNS:

-06bsiBNEHNe 61arogapHoOCTy;

-BblJaya npemuu;

-Har paieHue NoOYeTHOW rpaMoToi;

-XOAATalCTBO O HarpaxaeHWu nepes opraHaMu MeCTHOIO CaMOyrnpaB/ieHus, OpraHamm
rocyapCTBEHHOI BnacTu CMOMEHCKON 06nacTu.

6.9. HarpaxaeHue paboTHMKa othopMaseTcs npukasom pabotogatens. CBefeHNs 0 HarpaxXaeHum
B TPEXAHEBHbIN CPOK CO [HA U3[aHNA NPUKasa 3aHOCATCA B TPYA0BYHO KHUXKY paboTHMKa.
MpaBnna BHYTPEHHEro pacrnopsiaka yTeepXaeHbl Ampektopom COMBY «PyaHsHckuii KLICOH»
C YYeTOM MHeHusa npeacTasuTens Tpyaosoro Konnektmea (c1.190 TK PO).
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